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Ming House is very much considered a home. It is the place where the board-
ers will live, sleep, relax and work. It is the place where enduring friendships
are formed and where enthusiastic staff are on hand to listen to, guide, inspire,
advise, and motivate our boarders taking into account the individual needs of

everyone within our care.

Our team of boarding mentors, made up from the teaching staff, are there to
build strong relationships with pupils to ensure they are engaged and moti-
vated. Our team have a wealth and variety of experience to support children
facing adolescence. Pupils receive guidance and support helping them to enjoy

their time.
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Boarders are accommodated in a separate, purpose built building with six floors, with the floors being spilt according to gender.
The comfort and care of our pupils is important to us and with this in mind the boarding house has been specifically designed

where our pupils have access to all the modern facilities and features that you would expect.

There are multi games and common rooms in which pupils can relax and socialize during their free time. They are a place where

pupils can develop their social skills and enjoy time with their friends.

Boarders are accommodated in comfortable double bedrooms with a study space Each room is fitted with air purifiers and

adjustable air conditioning. Each floor has access to a water filter machine and hot water facilities.

The boarding house has been designed with pupil care and safety in mind. It includes a secure door system with ID integrated into
the building. Pupils can only access their own floor using their ID card. The building is fitted with CCTV throughout the corridors

and common spaces.

Experienced staff help with the settling in process to ensure pupils become familiar with their surroundings, the routines and

expectations of the school and house.
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The accommodation is of a very high standard. Pupils share a double room with two single beds, and each pupil has an individual
desk space, wardrobe and drawers. There is additional storage space under each bed. Pupils can bring a couple of personal items
such as photos, a cuddly toy or posters to make their room feel more like home. Pupils are encouraged to keep their rooms tidy

with personal space remaining tidy with clothes and books stored correctly.

We require all pupils to bring their own bedding for their room taking into account the season.The mattresses on the beds are
size 90cm x 200cm. Each room is fitted with Air Conditioning and an air purifier. The Air Conditioning is switched between hot
air and cooling mode according to the season.The children are able to adapt the temperature to the needs of both children who

share the room.

Upon arrival each pupil is allocated a room which they will share with another pupil of the same age and gender. Due to numbers
there can be occasion where a child has to room alone. Room plans will be shared with the students when they arrive at Ming
House, should your child wish to share with a friend please contact the boarding house in advance to ensure this request is noted.

However, we do not guarantee that we can follow all requests.

Adjusting to living with a roommate is perhaps one of the greatest learning experiences your child will face. It can be daunting to
learn to live with someone with a different personality and different habits. If issues arise, it is always advisable for your child to

air their differences with their roommate and seek a reasonable compromise. If the situation escalates, the pupil should seek the

advice of a member of the boarding staff. Rooms are only changed as a last resort.
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MEeDICATION IN MING HOUSE
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Pupils are not to bring their own medication into the school. Any medication must be prescribed by a doctor and be handed
directly and immediately to the nurse by the parent. The medication must be in its original packaging clearly labelled with the
child's name along with the prescription. Over the counter medication and Chinese medicines are only allowed with a doctor's
prescription. Your child is welcome to bring in enough vitamins for a week, however, please be aware that regular checks will be

done to ensure that your child has the appropriate amount. This is to ensure we fully safeguard and protect all children.

[t is important that the nurse team have up-to-date medical records including vaccination records for pupils. Please ensure you
bring in your green card at the beginning of the academic year so we can keep your child safe. Please note this is a requirement

for entry.
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ExXTERNAL MEDICAL APPOINTMENTS
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Please contact us directly if your child needs to attend external
medical appointments for any reason. We do request wherever
possible that appointments are arranged during the weekends
rather than during the week as this can be very disruptive to the

routines of the house.

ESEKRAFR
CoONTACTING THE MebpicaL CLINIC

HEFE6 . nurse.hsh@huilieducation.cn
BEFIRESZE: 0571-82396396
FRESE: 0571-82396394

mail : nurse.hsh@huilieducation.cn
Boarding Medical Clinic : 0571-82396396
Main Medical Clinic : 0571-82396394
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CoNTACT WITH HOME
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At Ming House we offer weekly boarding only. This means
parents need to collect their children at the end of the school

week and drop them off again at the start of a week.

Parent collection time for boarders is at 4.20pm on Friday.
Parents are expected to present their parent badge to the
member of staff responsible for dismissing their child. If you
are unable to collect your child in person then it is your re-
sponsibility to make alternative arrangements to ensure your
child is collected on time. It is possible for you to organise
for other known people to collect your child or take a secure
taxi. It is important that all alternative arrangements are com-
municated with us in advance to ensure a smooth and effi-
cient dismissal and the safety of your child. All pupils should

have been collected no later 4:30pm.

Drop off each week is on Sunday evening between 5:30pm
— 7:30pm. All pupils should enter via the East Gate and com-

ply with any current Covid-19 requirements.

It can get quite congested at drop off and pick up times with
a lot of young people around. We request that parents are
mindful of this and respect the speed at which they travel
and are considerate of others in the way they park to ensure

everyone is kept safe.

It is possible for your child to return to boarding on Mon-
day morning. They should return between 7:20am to 7:40am
when they must bring their belongings straight to Ming
House. If your child is late and arrives after 7:40am they must
take their suitcase to the classroom, it should not be left in
the Guard's Hut. It compulsory for all children to arrive at

Ming House on the first night before a semester starts.

21
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The Ming House staff aim to ensure that all boarders and staff feel safe and secure in Ming House. To help achieve this boarders

are provided with a set of moral principles to be followed in order to create a warm, friendly and safe environment in which

everyone can thrive.

All pupils and staff should:

. Always be respectful of each other, the staff who work with them, the house environment and the school.
o Be prepared to listen and respect the opinions and points of view of other people.

o Communicate respectfully using a language that is common to all present in the vicinity.

o Ensure that your actions and attitude result in everyone feeling safe and secure.

o Take responsibility for self, others and your environment.

e Be polite, friendly and open with each other.

o Respect your belongings and those of others.

o  Follow the boarding routine ensuring good timekeeping.

o The boarding motto is to ‘always keep your hands and feet to yourself .

23
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We are continuously looking to reinforce positive behaviour. Ming House rewards and sanctions are consistent with the
School's policy for rewards and sanctions. We seek to promote behaviour based on mutual respect between all members of the

community and on the school values of courage, kindness, respect, integrity and responsibility.

We aim to keep the boarding environment positive. Staff are encouraged to recognise good behaviour with praise, enthusiasm

and by awarding house points to individuals.

Boarders who have endeavored to above and beyond our expectations are recognised in our weekly awards, newsletter and

weekly Dingtalk updates throughout the academic year.

We do have a sanction system that we share with the children during pupil induction, however, we like to be positive.We would

seek to work with any pupil on how to improve behaviours should they need additional support.
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In line with National Government Policy and in an effort
to best support your children while they are boarding it is
important that they have time without electronic devices

(mobile phones, iPads, laptops, smart watches etc.).

Children are allowed to bring a maximum of one device which
must be declared immediately upon arriving at boarding and
handed to staff. Children will only be able to have access to
their devices when they leave boarding at the end of the
week. Should your child need access to their device for a
specific reason e.g. online class / order transport / contact
family abroad, then parents must request our electronics
form and fill it out detailing their wishes. Once approved
children will only have access to their device during a set
time in a designated communal area of boarding. All devices
MUST be named.

Children have access to the house phone between 4pm and

5pm, should they need to contact home.

The older children (Grade 6 upwards) are provided with a
Microsoft Surface device by the school. These devices are for
educational purposes only. Children are able to use these
devices both during their spare time after school and during
prep time. If a child is found to be misusing their device, for
example playing games, they can expect it to be confiscated
for a period of time. Microsoft Surface devices are to be
handed in each evening and charged overnight; they are able

to collect them each morning for use at school.
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We encourage all our boarders to
ets. Pupils learn about what a healtl

through the wellbeing programme.

Food is very important to all of us a
Boarders are provided with a choice
which they eat in the school canteen
times they are welcome to return

plenty of choice. We expect all our ¢

and dinner each day, even if they don

Breakfast is automatically charged fo
sence list is sent to the caterers on

absent from school are not charged
provided between 6:15pm and 7:15
mand for pupils who have not alread

is‘a la carte’ giving pupils a varied cho
dishes being charged for accordingly.
advance and it is important that box

cards to pay for their meal.

Children are welcome to bring a s
House, however, they should be hea
al value, please consider if they can
their energy and nutrition needs, en
protein and fibre. Fizzy and sugary d
permitted in Ming House. Instant not
may need heating up are also not pg
free as the campus is a nut- free cam

free policy.
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Uniform Shop
Full details of uniform requirements and information about the ons-

ite uniform shop can be found in the main Parental Handbook.

Parents can contact the uniform shop on the following number if

they have any enquiries:: + 86 571 82396397

It is possible to purchase uniform online via the website http://pc.hal-

frin.com/shop/login/login

Uniform should be purchased in advance of arrival to the school.

What to wear

Daytime:

Each morning pupils will get dressed into their full school uniform
and take any sports they need to school with them. Please make sure

your child has enough to last them throughout the week.

Evening time:

Pupils are expected to change out of their uniform into more casual
clothes on their return to Ming House at the end of the school
day. Please take into account the temperature when packing casual
clothes and make amendments according to this. All children should

have a raincoat that they wear when it is raining.

Bedtime:
Pupils are expected to wear suitable nightwear and to ensure they
bring a dressing gown and shower shoes to wear when showering

or going to the bathroom.

Please refer to page 29 for more details about what to bring.
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BERAETEE D AYG. BITENEEEUATY:
We do not advocate children sharing their own personal belongings for any reason. Please be mindful of

the weather conditions and that your child should be able to carry their items independently. Therefore,

we suggest that your child brings the following items:

O —FRERE | | set of bedding
O EM | Towel

O DAEFR | Personal hand sanitizer

O DABEIEM | Personal antibacterial wipes

O O (A58l ) | Personal face masks (personal preference)
O — B H R & | Toiletries for | week

O —RERIATX | Underwear for | week

O ZERR | Dressing Gown

O s B ERAYEE T | Footwear for showers

O AR | School Uniform

O —[EH9{82E | Casual clothes for | week
O —XWERBERAYZ#E | | pair school shoes
O —XRRAEE | | pair casual shoes

O f94X | Rain coat

%2%1-'-&? O DAFDIEPFE — —ERIE | Personal reading books - only enough for | week
WHAT 10 BRING? | —L/N\EIGT A - B30 28R | Small personal game - such as uno

O INBUEE B RIFZR | Small octopus hanger to dry clothes
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HEERRE (ZEREFR)

ExampLE DAILY RouTINE (GRADE 3-6)

BEERTRH (EE+&ER)

ExampLE DAILY RouTINE (GRADE 7-10)

B /8]

Time

HEMER
Daily Routine

£5F630
6:30 am

FHR | Wake-up

i 18] BHEMER
Time Daily Routine
6:30
= R2R | Wake-up
6:30 am
EF7:00- £EF7:25

7:00 am-7:25 am

B8 | Breakfast

EF7:10-EF7:40
7:10 am-7:40 am

B® | Breakfast

£F7:45 - TF400
7:45 am-4:00 pm

S25%S) | Normal school day

EF7:50 - FF4:00
7:50 am-4:00 pm

ik

®Z3] | Normal school day

T4F4:00 - F5:00
4:00 pm-5:00 pm

BHES) | Free time

TF400 - 500
4:00 pm-5:00 pm

$E—/RESINE | st PrepTime

TAF5:00 - 4530
5:00 pm-5:30 pm

%% | Dinner

500 - 540
5:00 pm-5:40 pm

BHESES) | Free time

T5:30 - R E6:30
5:30 pm-6:30 pm

B>JRJE | Prep time

540 - TF6:15
5:40 pm-6:15 pm

& | Dinner

Bt £6:30 - B%_£7:30
6:30 pm-7:30 pm

SEENATIE) | Activity time

B E6:15 - 8% £7:30
6:15 pm-7:30 pm

S RESJAE | Second Prep

mE
bedtime

JERSR, AERBRISY, SERBRI0D, 6FE/8m4ASD |

G3,8:00 for 8:15pm | G4, 8:15pm for 8:30pm | G5, 8:15pm for 8:30pm | G6,

8:30pm for 8:45pm

B 1730 - A% 1830
7:30 pm-8:30 pm

SESHATIE): 7-10FRATEM AT AUESE | 8-10FRAITIMNEEE S
Activity time: Grade 7-10 choices | Grade 8-10 optional additional Prep

ME
bedtime

TERS:00, 8FEHK:00, IFELR:I5, 10FEL:30-10:00 |
G7:9:00pm for 9:15pm | G8: 9:00pm for 9:30pm | G9: 9:15pm for 9:45pm |
G10: 9:30pm-10:00pm

33@
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Prep TIME
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There is dedicated prep time each day to ensure
that all pupils have the opportunity to complete their
homework and also time for them to read during this
time. This helps to fuel their thirst for knowledge and
encourages them to explore deeper into areas of

interest to them.

For grades 3 — 6 prep usually takes place in a classroom
where a member of the boarding staff supervises them
to ensure they are on task and providing support should

it be required.

Grades 7 -10 will have the option to study in the
library during prep sessions. During this time they will
be supervised by subject specialists/boarding mentors
and they are encouraged to make good use of this
opportunity to support their work. Staff are there to
support pupils and to help ensure they remain focused
and on task. Older grade pupils have opportunity to

attend extended supervised prep time each evening.

Sunday evening we set aside one hour of quiet time.
This time provides pupils with the opportunity to get
organised for the week ahead and finish off any work.
Should pupils have homework set over the weekend

then this should be done at home with parents.

Please remember that homework is set for over the
weekend and that children should endeavor to complete
this work at home prior to returning to boarding on

Sunday evening.
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We are always very impressed with how our Ming House
boarders represent themselves on a day-to day basis. We
also understand that parents are often keen to know more
about how their children are doing. In Ming House we are
always happy for parents to come and speak to us about their
children. Please just contact us via Dingtalk or call the boarding
reception number, we will be happy to organise a mutually
convenient time to have a conversation. Often it is through

conversations that you find out more about your child.

Should you require any information regarding academic
matters then you should contact the subject specific teacher
You can find out who your child's subject teacher is through
the ISAMs app. Should you wish to know more about your
child's performance in boarding then please contact us directly

via Dingtalk.

[t is highly recommended that all pupils have a paper
dictionary rather than relying on any form of electronic
translator. By using a paper dictionary, we are encouraging
pupils to understand how words are constructed but also to
only translate the words that they truly do not understand.
Using an electronic dictionary is too easy and does not
help with fully understanding a word and is only a quick fix.
Pupils are encouraged by teachers to highlight words that
they do not understand and review them at a later point to
help consolidate their learning. During the day, pupils are not

allowed to use any form of electronic device to help with this

process. During the evening, they are also encouraged to use

a paper dictionary first and foremost.

If it is your child's birthday you are welcome to send in a
cake on the day to help celebrate. There is the opportunity
for your child to share the cake with their friends. Please be
mindful of food allergies and that the cake is nut free.We are
unable to allow parents into Ming House to take part in any

celebration.

Pupils only have access to their electronics if a parent has
filled out our electronics form. Please refer to our electronics
policy page 24. Children MUST hand in all electronic items,
this demonstrates their integrity. If a student is found to have
not handed in their device then they can expect to receive a

relevant sanction.

Parental support with electronics is very much appreciated.
Pupils do not need electronic devices unless for a specific
reason such as ordering a Didi or train tickets for the end
of the week We do keep record of who has handed in
their devices and this is cross checked. We will also contact
parents if we are concerned that a child has previously had
an electronic but has not brought it to school with them. It
is very helpful for you to confirm this with us, but also your
support in ensuring that your child is kept safe: handing in
electronics is essential in helping to safeguard all our pupils as
well as ensuring they have a good night's sleep. Pupils are not

to have access to any elechronics overnight.
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If your child is going to be absent from school for any length of
time such as a pre-planned family holiday then you would need
to follow school protocol and contact their head of school
in advance who is responsible for giving such permission
for pupils to have any length of time off school. It would
also be good practice to let their homeroom teacher and
boarding know your plans in advance. It is important that this
information is shared in order to make allowances to ensure
that staff can provide any work to the pupil that they would
otherwise fall behind with. If your child is going to be absent
due to unforeseen circumstances, then allowances will always

be made to help and support them as much as possible.

Most Dingtalk questions will be responded to on the same
day. However, between the hours of 4.00pm and 9:00pm we
are busy looking after the children therefore the response
may be slower. Please consider reasonable times for sending
messages and be aware you will only get a response during

working hours.

All children should remain in the boarding house during the
week unless they are unwell or there has been a specific
arrangement made with their parent well in advance. We
understand it is unsettling for all students to have their

roommate go out unexpectedly. It is also unsettling for the

pupil leaving the House as it upsets their midweek routine
too. We ask that should your child need to be absent from
boarding for any good reason that parents contact us via
Dingtalk well in advance and not on the day. We realise that
there may be unforeseen circumstances, which make this

difficult and we will always make allowances in these situations.

[t is important that if both parents are going to be away from
home for any reason that you let us know this information.
We need to be able to contact someone should there be an
emergency. Please provide us with the details and dates of
when you are going to be away, the name of an emergency
guardian and a telephone number that we could contact
should we need and to collect your child if unwell. Also, if you
are not collecting your child in person at the end of the week

we must have the details of who will collect them.

The first thing the child should do is check everywhere in
their room, lost property and at home; it is easy to leave the
card somewhere. The card can be replaced at a small cost.
To do this the pupils should ask their homeroom teachers
to make the request for a new card to finance and pay for
it. The IT department will then produce a new access card
then and cancel any pupil access on the old card. Our catering
provider will transfer any remaining balance to the new card.
We understand that parents may want to wait a while before
ordering a new card to see if it turns up. In the meantime, a
transaction to charge will be written down to the account.
The card is a very important necessity for getting around
school, so we encourage pupils to ensure they take great care

of them.
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Pupils have no need to bring money to school for any reason the majority of the time. Children need money on their access cards to
pay for their meals during the boarding day, there is no need for anything additional. The only exceptions would be if there was a trip
out of school or a special event happening within school. With the teachers organising letting, parents will know in advance. Should
your child be asking for additional money to bring to school it would be worth asking them what this is for, as they should not need

it for any other circumstance.

Children are expected to register each day when they return to Ming House. This is for safeguarding reasons and to make sure we
can account for all our boarders. Safeguarding is a priority and it essential that we are able to follow identify any missing pupils quickly
and efficiently. Registers are taken throughout the boarding day and are part of our routine to ensure children are kept safe. Queues

are kept to a minimum and the weather is taken into account.
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CoNTACT Us

HTEFMAIA | Boarding reception: 8:00 am - 6:00 pm (JE—Z A E Monday - Friday)
FiESfY | Telephone number: 0571-82396372
HB#E | Email:

Miss Katy Piper
HEFREY | Boarding Mistress

ERFEHIE | Email

Miss Catherine Jia

HEFREY | Assistant Boarding Mistress

BRAEHEIE | Email

STETHER4RFS | Dingtalk Codes:
O =% | Grade3:XEF4713 HER | Grade 7: QYWII642
PUELR | Grade 4 SMQK2737 J\EZ | Grade 8:NXGZ8635

NEL | Grade 9:RWGZ9201

o o o o

O
O FELR | Grade 5:MDMB2975
O

JNEL | Grade 6: NVCQ4908 +EL | Grade 10:TJGY5700
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